Electronic Greenform Procedures

Please note:  You must have Microsoft Excel to use the electronic greenform.

1. Local, State or Provincial Chapter; State, Provincial or Federal Wildlife Agencies; NWTF members submit Super Fund Project Proposals via electronic format to the Projects Committee.

2. Projects Committee or other committee related to Super Fund reviews forms.  If approved, State Chapter President types in his/her name and saves opened document.  If it is a 5 star project, then he/she forwards electronic form via email to Genie Walker (gwalker@nwtf.net).  If it is not a 5 star project, then he/she forwards it via email to Technical Committee representative and follows step 3 and 4.

3. Tech Rep reviews forms.  If approved, Tech Rep types in his/her name and saves opened document.  Then forwards electronic form via email to NWTF Regional Biologist.

4. NWTF Regional Biologist reviews forms.  If approved, RB types in his initials and saves opened document.  Then forwards the electronic form via email to Genie Walker (gwalker@nwtf.net) at headquarters.

Alternate Procedure (use this if you have free web based email)

1. Same as number 1 above.

2. Projects Committee or other committee related to Super Fund reviews forms.  State Chapter President opens and downloads attachment to computer.  If approved, State Chapter President types in his/her name and saves document.  Then creates a new email with the signed form as the attachment.  If it is a 5 star project, then he/she emails new electronic form to Genie Walker (gwalker@nwtf.net).  If it is not a 5 star project, then he/she emails it to Technical Committee representative and follows step 3 and 4.

3. Tech Rep reviews forms.  Tech Rep opens and downloads attachment to computer.  If approved, Tech Rep types in his/her name and saves document.  Then creates a new email with the signed form as the attachment and sends form to NWTF Regional Biologist.

4. NWTF Regional Biologist reviews forms.  RB opens and downloads attachment to computer.  If approved, RB types in his initials and saves document.  Then creates a new email with the signed form as the attachment and sends form to Genie Walker (gwalker@nwtf.net) at headquarters.

Please note:  Because we are going to electronic forms, all 5 star forms need to come from the State Chapter President and all non-five star forms need to come from the RBs.  Also, we will continue to accept the paper greenform.

